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[bookmark: _Toc402362535]2018 PENSHURST WEST FOOTBALL CLUB REGISTRATION GUIDE
This guide has been prepared to serve as a reference for all members to register for the 2018 Season. All Registration is required to be completed through MyFootballClub. MyFootballClub is the National Online Registration Database.

The following guide will assist you in completing this process. Further information is available on the MyFootballClub website (www.myfootballclub.com.au).

Should you encounter any issues with your registration please do not hesitate to contact the support contacts below:

Football NSW Staff: 
(02) 8814 4449 samanthad@footballnsw.com.au (business hours, email after hours and weekends) 
(02) 8814 4448 samuelk@footballnsw.com.au (business hours – 9am-5pm Mon-Fri)
OR 
FFA MFC Support Centre 
(02) 8020 4199 myfootballclub@footballaustralia.com.au 

This document covers the following:

Creating/Finding Your FFA Number;
Logging into your MyFootballClub Profile;
Registering to your Club;
Creating/Finding Your FFA Number;


	[bookmark: _Toc402362536]LOGGING INTO MyFootballClub


[bookmark: _Toc402362537]STEP 1 – SELECT THE OPTION WHICH IS RELEVANT TO YOU: 
A.	I know my FFA number and am ready to proceed to the login screen to retrieve my password and/or begin my registration. Click on the link below and proceed to Step 4
https://live.myfootballclub.com.au/SelfReg/login.aspx?ReturnUrl=/SelfReg/default.aspx 
B.	I have been registered as a player, coach, official or referee before but need to find my FFA number. Click on the link below and proceed to Step 3
https://live.myfootballclub.com.au/Signup/FFAMemberSignup.aspx 
C.	I have never been registered before and would like to set up an FFA account (generate an FFA number). Click on the link below and proceed to Step 2
https://live.myfootballclub.com.au/Signup/FFAMemberSignup.aspx?StartAt=Waivers 
	[bookmark: _Toc230765611][bookmark: _Toc351071563][bookmark: _Toc402362538]
CREATING A NEW ACCOUNT


[bookmark: _Toc402362539]STEP 2 – CREATE NEW ACCOUNT
Complete the following form ensuring you complete all mandatory fields marked with an asterisks. After filling in your personal details you will be able to set the password for your new account – the password must be at least 5 characters long. When complete, click on the “Create Account” button at the bottom of the screen.
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An email will be sent to your nominated email address with your FFA number and password from no-reply@myfootballclub.com.au. 

When you have received this information proceed to the login screen (Step 4) (https://live.myfootballclub.com.au/SelfReg/login.aspx?ReturnUrl=/SelfReg/default.aspx)

	[bookmark: _Toc402362540] FINDING YOUR DETAILS


[bookmark: _Toc402362541]STEP 3 – SEARCH FOR YOUR DETAILS
If you already have an FFA number however you do not remember it, you can retrieve your FFA Number here: https://live.myfootballclub.com.au/Signup/FFAMemberSignup.aspx.
a.	Enter your first name, surname and date of birth in the relevant fields. If your name does not appear, try entering the first initial of both your first and surname along with your date of birth (this will allow the system to still search for you if your name has been entered incorrectly by your previous club) and click “Search”.

b.	If your name appears in the bottom of the screen, click on it and you will be taken to the login screen. Proceed to Step 4

c.	If you cannot find your FFA Number, please contact MyFootballClub or Football NSW on the details provided on page one and eight.
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[bookmark: _STEP_4_–][bookmark: _Toc402362543]STEP 4 – LOG IN
To login to your FFA account please visit the MyFootballClub login page here: https://live.myfootballclub.com.au/SelfReg/Login.aspx?chkcookie=1&ReturnUrl=/selfreg/default.aspx 

a.	Enter your FFA number & password. If your login details are correct, please proceed to Step 5

b.	If you do not have a password click on “need a password” 
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c.	Enter your email address that was nominated on your profile and select “Proceed”. If this data matches an email will be sent to you with your new password. Go back to the first login screen and proceed to Step 5.

d.	If the email address entered does not match the one that is in MyFootballClub, you will automatically be redirected to a new screen to validate your account. 
Note: When entering in “Last Known Club” type slowly and you will see Club names matching what you have entered appear under the box. Select the correct one.
[image: ]e.	If the data matches, the screen to the right will appear, please enter in your current email address. An email will be sent to you with your new password. Go back to the login screen and enter your new details. Proceed to Step 5.
	If you cannot login or you are not receiving your new password please contact support on the details provided on page one and eight.
 

	[bookmark: _Toc402362544]REGISTRATION


[bookmark: _Toc402362545]STEP 5 – REGISTRATION
After you have successfully logged into your account you will see the screen below.
 
Select the “Register” button.

You will be asked to check and update your personal details then click “Next”.

[image: ] Step 5 Continued over page……

Photos should be of head and shoulders only (passport style photo). Any photos that do not meet the requirements will deem the registration invalid.
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[bookmark: _Toc400960750][bookmark: _Toc400960836][bookmark: _Toc402360274][bookmark: _Toc402362547]STEP 5 – REGISTRATION continued

a. Step 1 of the Select Registration page will auto-populate with your last registered Club, if you are registering to that club move on to the next step.
	
If you are registering to a club different to your last registered Club you will need to delete the text showing in Step 1. Start typing in “Penshurst West Football Club ”, a drop down list will appear with all possible matches, please ensure you select the correct club as above:
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Club that matches text above (Club)
Another Club name here (Club)
2018 Club as entered above in red (club)
Be sure to select the correct Club (Club)
There may be many matches for your Club Name (team)
Type Club name here


Step 5 Continued over page……










If the Club in Step 1 has no registration packages available you will receive the following dialog box:
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Click “OK” – you will then need to either re-enter the correct Club name or contact your Club about your registration. 

Step 5 Continued over page……
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b. Select the applicable registration type to you: “PLAYER/COACH or VOLUNTEER”.
[image: ]YOUR 2018 CLUB WILL BE HERE


c. In the next drop down field select the appropriate package for your registration.
[image: ]APPLICABLE PACKAGES FOR YOU
YOUR 2018 CLUB NAME W


d. [image: ][image: ]Click “Add Packages” then select the “Next” button. 
YOUR 2018 CLUB NAME WILL BE 

YOUR 2018 CLUB NAME WILL B 

YOUR SELECTED PACKAGE 

[image: ]YOUR 2018 CLUB NAME WILL BE HERE 	   Player           Outdoor          Your Package Name




e. You will then be taken to the Terms and Conditions. You must read through and agree to all terms prior to being able to proceed through to the next steps. After reading, scroll to the bottom of the page and select “Next”. 
[image: ]Step 5 Continued over page……


	REGISTRATION continued



f. You will then be taken to the Payment screen. Click on “Pay Now” to pay online via Credit Card (VISA or MasterCard), or select “Manual Payment at Club”. 
[image: ][image: ][image: ]Your selected Registration Package Name will be here 
Your 2018 Club Name will be here 
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g. After selecting “Next” you will be taken to a screen confirming your registration has been submitted.
[image: ][image: ]Your Invoice Message will appear in this area 
Club Contact Details will be on this page
Your 2018 Club Name will be here 
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[bookmark: _Toc402362553]SUPPORT CONTACTS
Football NSW Staff: 
(02) 8814 4449 samanthad@footballnsw.com.au (business hours, after hours and weekends) 
(02) 8814 4448 samuelk@footballnsw.com.au (business hours – 9am-5pm Mon-Fri)
OR 
FFA MFC Support Centre 
(02) 8020 4199 myfootballclub@footballaustralia.com.au 
www.myfootballclub.com.au
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all terms prior to being able to proceed through to the next steps. Scroll to the bottom of

H g able assigns) from and against all actions, proceedings, suits, claims, liabilities, damage, costs and expenses that may be incurred or =
the page and select “next’ sustained by each of them arising out of any person commencing any proceedings against you for any assault, negligence and/or

breach of the FFA Statutes, Laws of the Game and/or Competition Administrator's Competition Rules;
10. acknowledge that the Member Federation of the Club will provide insurance to cover injuries sustained while participating in
| football and football related activities for that Club or Member Federation, subject to the scope and coverage as prescribed by that
B Member Federation. A copy of the insurance policy will be provided by your Club’s Member Federation upon request, including
details of the applicable benefits (such as death and capital benefits, loss of income and non-medicare medical expenses),

h. You will then be taken to the Invoice screen where you will see a “next’ button. exdusions, maximum benefits and deductibles;

11. acknowledge that if you suffer any injury (including death) whilst participating in football activities and a cause of injury was
the negligence, assault or breach of other obligations imposed by laws, then the liability of Football Administrators (including each
of their directors, officers, employees, agents, contractors and assigns) is limited to the extent of any applicable insurance policy

After selecting “Next” you will be taken to the additional questions page. When you are

A finished making your selections click *Save All Answers’. Add Examples held by the Football Administrators and the amount which such insurer pays under the policy or applicable statutory insurance
scheme;

B i You wil then be taken to a screen confirming your registration has been submitted 12. acknowledge that the personal information that FFA collects from you is used and disclosed for the purposes st out in our

E Privacy Policy, including processing your registration, the organisation, conduct and promotion of Competitions and Matches, the

provision of football-related information and offers from Football Administrators, and information about our commerdial partners,
tickets and events as part of the FFA Football Family. You further acknowledge that FFA may use third parties to collect your
personal information or give them your information to help us run football or as required by law (such as IT providers, venue

B operators or ticketing operators). A copy of the Privacy Policy is available on www.footballaustralia.com.au. You may request access
B to your personal information that FFA holds by sending an email to privacy@footballaustralia.com.au;

13. you consent to the collection, use and disclosure of your personal information as described in clause 12. If you do not want to
receive certain information from Football Administrators and their commercial partners, you wil be given an opportunity to opt out
of such communications.

B 14. acknowledge that in addition to clause 12, FFA may also seek to gather more detailed information about Members in order to
E adopt a more needs-based approach to the development of the game of football, including to ensure that football is a more
inclusive sport, to expand the scope and effectiveness of our indigenous programs and to formulate a comprehensive youth and
schools strategy;

15. agree to submit exclusively to the jurisdiction of the Grievance Resolution Regulations and to not attempt to resolve any.

B dispute or grievance the subject matter of the FFA Statutes in a court of law or by any other method;

E 16. acknowledge and agree that registration is with the Club until the later of the end of the Season or the time as specified in the
Competition Rules; and

17. acknowledge and agree that FFA may de-register you at any time by notice in person or in writing to the address or email
address provided as part of your registration, including in the event that you breach these Terms or do not comply with its

B incorporated documents, such as the FFA Statutes and the Competition Administrator’s Competition Rules.

I (or if I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behay

B °
E s Please tick the ‘Acknowledge all’ box to accept all of the above terms and conditions.
Acknowledge all
9 PM Previous
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the page and select ‘next’ Apps [EJ FNSW HOME ¢ CRMLOGIN G SASLOGIN & MFCHOME @ FSPLOGIN [EJ MFCADMIN | JOTFORM [} SCHEDULA [F] POSTCODE SEARCH € MFCFAQ & MFCGUIDES W FNSW TWITTER

g Froves E

- h You will then be taken to the Payment screen. As payment is $0.00 please select the Payment Log-Out
B “next’ button.

B CONTACT SELECT TERMS & I ADDITIONAL |

: DETALS } REGISTRATION CONDITIONS } PAYMENT QUESTIONS FINISH
3 i After selecting “Next' you will be taken to the additional questions page. When you are ClubName:  FFV National Championships (Club)

B finished making your selections click “Save All Answers'. Add Examples Role : Player

= Package PLAYER - FUTSAL NATIONALS

g i Younwil then be taken to a screen confirming your registration has been submitted

K Package Amount (AU$) Q.00

B Step 1 - Additional Ttems

A There are no additional items offered by the club

N Step 2 - Payment

- Amount Total (AUS) : .00

B °

Next
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STEP 5 - 2015 FUTSAL NATIONAL $ REGISTRATION continued

9. Youwill then be taken to the Terms and Conditions. You must read through and agree to

all terms prior to being able to proceed through to the next steps. Scrollto the bottom of
the page and select “next'

Prosas |

h. You will then be taken to the Payment screen. As payment is $0.00 please select the
“next’ button.
ol N YT ———— _

After selecting “Next’ you will be taken to a screen confirming your registration has been
submitted

29/10/2014

°

2 CRMML= Pl x ") MyFootbalic x {7 JotForm:Lo 7 2015 FRAFu x | [ MyFootballc x & Mykootballc x ) [ Myfoetbal

Cy & https://live.myfootballclub.com.au, 20bj pUp=18&

Apps ] FNSWHOME & CRMLOGIN G SASLOGIN @ MFCHOME @) FSPLOGIN [ MFCADMIN 7 JOTFORM [ SCHEDULA [E) POSTCODESEARCH @ MFCFAQ @ MFC GUIDES s FNSW TWITTER

Finish Log-Out,

CONTACT SEECT TERMS & ADDITIONAL
DETALS } REGISTRATION } CONDITIONS } PRIENT » QUESTIONS } FINISH

Registration Submitted

Your registration is now recorded and is awaiting approval by the Club registrar. Please contact the Club for more information about
the season or any questions regarding your registration.

Remember to keep you personal details up to date especially any changes to your email address.

FFV National Championships

77

Retum To Homepage





image19.png
FOOTBALL




image20.jpeg




